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U.S. Naval War College

Newport, RI  02841-1207


           Army Out-processing Requirements as of January 2015
NWC-CNCS-01D

30 November 2011
SUBJECT:  Army Administrative Requirements for the USN War College

1.  The purpose of this memorandum is to provide supplemental information to facilitate your transition from the USN War College to your next duty station.  

2.  The U.S. Army Student Detachment (USASD) at Fort Jackson, SC will provide the necessary administrative support to facilitate your transition.  Their out-processing website can be located at:  http://www.jackson.army.mil/sites/usasd/pages/249.  The student detachment extensively uses SharePoint to track the status of actions.  If you don’t already have access to their portal, you need request access to SharePoint via the link provided and download the out-processing packet.

3.  Personnel must work with branch and request an RFO for their next duty assignment as early as possible.  This RFO as well as your DA-31 are required before Ft Jackson can cut your PCS orders.  The orders process can take a couple weeks for CONUS and a month for OCONUS (due to EFMP screening), so timely submission is a must.  A delay in orders creates complications with scheduling appointments for HHG Pick-up.  During the summer rotation with the large influx of students local transportation companies are challenged to meet the requirements creating delays in the PCS process.  

 

4.  You will also out-process the USNWC, which will be facilitated by the USNWC Dean of Students.  Out-processing for the USNWC will encompass all your requirements for the NAS Newport as well.  

5.  There are convenient rooms at the Navy Gateway Inns & Suites located at 1312 Meyerkord Ave directly in front of the commissary.  They can be contacted at 401 841-7900 or via e-mail, nsnewport.ri.vqres@navy.mil.  If rooms are not available, they can issue a statement of non-availability (SNA).  There is also a Navy Lodge located on Base.  They have motel-like suites that sleep five persons and can be occupied for up to 30 days.  You can make reservations by telephoning (1-800-628-9466) or online at https://www.navy-lodge.com/.  Pets are allowed in the Navy Lodge.  Each occupant of the Navy Lodge must possess a military card, except for children under 10 years of age.  Advance reservations for lodging are essential.  If these do not fit your needs, or lack availability, a variety of accommodations in the local area can be found at http://www.gonewport.com/ . 

6.  Even though I have tried to anticipate your questions, you may have others that remain unanswered.  If you require any assistance contact our U.S. Army Administrative Assistant at 401-841-4795 or me at 401-841-2134.   
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